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TITLE   : BASIC OPERATING SYSTEM CONCEPT MANAGEMENT 

Learning Outcomes      :  

By the end of this lab, students should be able :  

                       -  to check Disk Space on a Computer 

                           - to check Free Disk Space 

                           -  to check Your Hard Disk Space 

Tools  :  1. Lab sheet            2. Windows XP Operating System (Professional Edition) 

Procedures  : 

A.Knowing your hard disk's space helps you manage files and shop for software.  

It's important to track your computer's disk space usage. If you don't regularly check your available 
space, you may be unable to save an important document or image when the capacity runs out. 
Usable disk space is important when shopping for software, since most software packaging includes 
recommended available disk space requirements. You can check the actual disk space available on 
your computer in a few steps. 

 

Instructions 

1. Click on the "Start" button, then click "Computer." A new window appears on your screen. 

2.  Right-click on your hard disk. The primary hard disk is often called drive "(C:)." If you have multiple 

drives, you need to click on each one individually to determine usable disk space. 

3. Click "Properties." A new window appears, showing a pie chart and numerical data detailing disk 

space. In this window, both the available and used disk space are represented. 

     



4.Click "Disk Cleanup" to free up space. Windows automatically scans for outdated software and 

temporary Internet files, deleting unneeded files from your hard disk 

 
B. 
Checking the available free space on any computer drive is an important and basic computer 
operation. Every computer user must perform a free space check on a regular basis so that he is 
always aware of the available space for media files, programs and user-created content. The 
procedure for checking free disk space is so important that it is built into the operating system at 
many points and as such is an easy operation any computer user can accomplish. 

 

Instructions: 

1 Click the "Start" button and then the "My Computer" button. 

2 Locate the drive you wish to examine for free space. 

3 Right click the drive and select properties. 

4 Review the graph presented to determine free space available. The graph will     display used and 
available space as separate colors and actual bytes. 

C. 
As you use your computer and load programs and music, the available space on your hard disk is 
gone. You should keep tabs on how much free space you have on the disk because Windows uses 
some of that space to keep information that it uses to run. If your available disk space drops below a 
certain point Windows will slow down considerably. 

Instructions: 

1.Open My Computer from your desktop. This will show you all the drives on your system as well as 

your Network Places. Choose the drop down menu for "View." Select "Details" on the choices 

section. 

2 .Examine the numbers shown in the columns that represent your local hard disk. Shown here are 

the amounts of memory free on your hard disk and the total size of the hard disk. By subtraction, you 

can figure out how much of the memory space you have taken up by your data and programs. 

3. Calculate the percentage of your hard disk that is free. You should never let the amount of free 

space on your disk fall below about 15 percent. Below this level, you run a serious risk that Windows 

and other programs will begin to slow down and even cease to function properly. They will begin to 

show error messages that there is not enough memory available to complete a given task. 

** When your hard disk space drops this low you need to consider either removing some of the files 
that are using up valuable space or buying a second hard disk. 

 

 



Questions/Discussion :  

Question 1. What differences between directory management and disk space management. 

 

 

  

CONCLUSION 
Conclude the practical lab in paragraph form. 

 

 

 

 

 

Lab Report 

The lab report you turn in must be typed, and hand-written work will not be accepted. You can use the 

utility to capture the pictures in your lab report. You should put your name, student ID, and lab session 

number on the report. The practical work report should have the following sections: 

  The title and purpose of the lab; 

 Provide a summary of what you performed and learned in this practical work, and 

  Write a short answer in your own words to each of questions asked above 
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